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	APPLICATION FOR EMPLOYMENT
	

	CONFIDENTIAL

	Position applied for:
	Return this form to:
Ash Lodge Care Home with Nursing 

135 Lodgederry Lane, 

Smethwick,

West Midlands, B67 7EL

	Please complete legibly in your own handwriting in BLACK ink


	PERSONAL

	Surname
	First Name

	Address
	Name and Address of Next of Kin

	Post Code
	Relationship

	Tel No
	Evening Tel No
	Contact No

	Email:
	

	How do you wish to be addressed:

Mr/Mrs/Miss/Ms Other:
	National Insurance Number

	Do you need a Work Permit to work in the UK?

YES / NO
	Do you hold a current driving licence?      YES / NO

If YES, please give details, including any endorsements

(e.g. car, HGV, PSV etc.)

	EDUCATION

	Schools Attended
	Dates From/To
	Qualifications Attained (inc. grades)

	Colleges/Universities Attended
	Dates From/To
	Subjects Taken and Qualifications Attained

	Qualified Nurses:

Name of Training School

Date of Qualifying
	PIN No
	Expiry

	Other Training/Membership of Professional Bodies/Apprenticeships/Special Courses etc. (include dates where appropriate)


	PREVIOUS EMPLOYMENT

	Please include temporary posts and work experience

	From - To
	Name and Address of Employer
	Job Title & Duties
	Final Salary 

& reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Notice Required


	REFERENCES

	Please note here the names, addresses, email address and telephone numbers of two persons from whom we may obtain both character and work experience references. References from your current employer will not be sought without your authority.

	1.
	2.

	email
	email


	LEISURE

	Please note here your leisure interests, sports, hobbies and other pastimes etc. including positions of responsibility held

	


	LANGUAGE SKILLS

	Which languages other than English do you speak and/or write (tick if fluent)

	Speak    Write
	Speak    Write

	Speak    Write
	Speak    Write


	ATTENDANCE AND RELIABILITY

	Please give details of your lateness and absence records over the last 12 months

	


	GENERAL COMMENTS

	Please detail your specific reasons for this application, your main achievements to date, the strengths you would bring to this post and any other information relevant to your application

	

	Please continue on a separate sheet if necessary


	Are you related to anyone within Ashlodge
	Yes
	
	No
	

	If yes please give details:




	THE REHABILITATION OF OFFENDERS ACT 1974 (Exceptions Order 1975)

	By virtue of the Rehabilitation of Offenders Act 1974 (Exceptions Order 1975), the provisions of Section 4.2 of the Rehabilitation of Offenders Act do not apply to any employment which is concerned with the provision of health services and which is of such a kind as to enable the holder to have access to persons in receipt of such services in the course of his or her normal duties. Your answer to the following question should include any ‘spent’ convictions.

	Have you ever been convicted of a criminal offence or received a police fixed penalty notice for a criminal offence or received a police caution, warning or reprimand for any offence?   YES / NO

	If YES, please give details


	DECLARATION (please read this carefully before signing this application)

	I confirm that the above information is complete and correct and that any untrue or misleading information will give the employer the right to reject my application, to withdraw any employment contract offered or, if employed, to dismiss without notice.

	Signed
	Dated 


	FOR OFFICE USE ONLY
	Date Received

	Reason for Rejection

	1. Exp
	4. Know
	7. Skills

	2. Qual
	5. Circs
	8. Phys

	3. Trng
	6. Disp
	9. Other

	1st Interview Date

	2nd Interview Date

	Notes on Interviews/Short Listing Comments:

	Offer Letter
	YES / NO
	References
	YES / NO

	Acceptance
	YES / NO
	Medical
	YES / NO

	Rejection Letter
	YES / NO
	Acceptance Letter Received
	YES / NO

	Qualifications Checked
	YES / NO
	Start Date
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